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GET STARTED WITH 
CREATING YOUR ACCOUNT
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STEP 1: SIGN UP OR SIGN IN

If you already have an account, you can sign in 
using your username and password.

To set up a new account, click the green
Sign Up button.
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STEP 2: ACCOUNT CONFIRMATION

If you create a new account, you will be redirected 
to this page confirming your registration once you fill 

out the required information. 

In addition, you will also receive an email confirming 
your registration. 
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CREATE YOUR 
NOMINATION APPLICATION
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STEP 1: GET STARTED

After clicking the confirmation link in your email, you will be 
redirected to your Nominations dashboard.

Click the “Get Started” button to begin your Nomination Application.
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STEP 2: START NOMINATION FORM
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You must complete both the Nomination Form and the 
About the Nominator form before you can submit your 

application.

Click on the “Start” button to begin the first task.
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STEP 3: COMPLETE THE NOMINATION FORM

First, select which Award category
best describes your Nominee.

Then continue completing all of the 
required fields in the form. 
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STEP 4: SAVING YOUR FORM

Click the green "Save" button to save your work 
and continue editing. This button is at the 

bottom of your screen at all times.

ALWAYS save your work before exiting.

At any point, you can choose to exit the form 
even if you haven’t completed all questions. 

Simply click the World of Children logo in the top 
left corner after you have saved your work. 
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STEP 5: SUBMIT YOUR NOMINATION FORM
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Once you’ve completed every question, click the blue “Complete & 
Submit” button at the bottom of the page. 

NOTE:
If you select this button before you’ve completed every question, you 
will receive an alert on the incomplete questions. If you’d like to exit 
the form and return to complete it at a later time, be sure to “Save” 
your progress, and click the “Back” button at the top of the page.
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STEP 5: ABOUT THE NOMINATOR FORM
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After completing the Nomination Form, you will be redirected to the Nomination 
dashboard and prompted to complete the About the Nominator Form. This 

information must be completed before the entire application can be submitted. 

Click on the “Start” button to complete the second task.
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FINALIZING YOUR
NOMINATION APPLICATION
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STEP 1: COMPLETING YOUR SUBMISSION
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Once you have completed the Nomination Form and About the 
Nominator Form, you will be redirected to the application dashboard. The 

“Submit Your Nomination Application” will now be live.

Click this button to confirm your submission. 
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STEP 2: CONFIRM YOUR SUBMISSION 

Confirm that you are certain you want to submit your 
Nomination Application by clicking the “Continue” button. 
If you would like to make additional edits, click “Cancel.” 

Once your Nomination Application has been submitted 
you will not be able to make changes.
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STEP 3: NOMINATION RECEIVED 

After clicking the continue button you will be redirected to 
a confirmation page. Also, be sure to check your email 

account for a confirmation email.
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OTHER TIPS
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TIP 1: PRINT OR VIEW YOUR APPLICATION 

To print your application, return to your 
Nominations account homepage, click on your 

submission and then click “View” to open a new 
screen that will allow you to print your application.
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TIP 2: ERROR MESSAGES FROM MISSING DATA

If you attempt to exit a form without completing one or more of 
the required fields, you will receive a notice like the one above. 

Enter the required data to continue, or Save your work, and select 
the “Back” button at the top of the form page.

When all required information is entered, you can click the blue 
“Complete & Submit” button.
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THANK YOU FOR BEING A HERO!


